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     Job Announcement 
For the position of 

 

Battalion Chief / Division Chief 
 

Applications Open Until Filled 
 
 

Salary Range - $64,170.00 to $101,411.00 annually 
 
 
FLSA status is EXEMPT. 
 
The Mohave Valley Fire Department is seeking to fill the position of Fire Division Chief.  
Mohave Valley is ideally positioned in Arizona along the Colorado River. Situated in the 
Mohave Valley tri-state area of Arizona, California, and Nevada, the district is an hour and a half 
from spectacular Las Vegas and 45 minutes from Lake Havasu City, AZ.  
 
POSITION SUMMARY:  
 
Under the direct supervision of Fire Chief, plans, organizes and directs fire department 
operations, services, budget, and personnel, oversees fire suppression, emergency medical 
services, fire prevention, fire investigation, hazardous materials management, disaster 
preparedness services and general administration functions; performs related responsibilities as 
required. Additional duties include, but not limited to, Incident Command and Operations on 
various types of emergency and non-emergency incidents.  
 
This is a 40 hour exempt position that requires after hour duty officer response. 
 
This position will require that the successful applicant relocate to or live within a 10-mile radius 
of the Fire District to fulfill after hours on-call duty officer responsibilities. The position requires 
after-hour emergency incident response when required. 
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REPORTING RELATIONSHIPS:  
 
This position reports to the Fire Chief and receives general policy direction concerning District 
strategic goals and community issues. This position works with or directs the Battalion Chief as 
well as administrative support personnel indirectly and all departmental personnel indirectly.  

 

MINIMUM QUALIFICATIONS AND REQUIREMENTS: 

The job requires a minimum of an A.S. Degree in Fire Science, with a Bachelor’s Degree 
preference with major course work in Public Administration, Business Administration, or a related 
field. Extensive experience in fire service operations, fire service administration, public 
administration, or a related field with ten or more years of progressively responsible fire service 
supervisory experience. Five (5) years of increasingly responsible industry experience, including a 
minimum of two (2) years of administrative and management experience equivalent to the level of 
Battalion Chief or higher.  
 
The successful applicant will have a well-rounded combination of experience in suppression, 
prevention, emergency medical services, and instructional experience. 
 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
 
Communication:  
Establishes and maintains effective working relationships with staff, Governing Board, 
community organizations, other fire departments, other agencies, and the general public. Makes 
effective verbal and written presentations, speaks before public groups on the plans, programs, 
and goals of the Fire Department. Advises the Fire Chief of Fire Department progress, responds 
courteously and tactfully to a demanding and diverse public in answering questions, explaining 
department policies, and handling complaints.  
 
 
Mental:  
Attends various meetings and represents the Fire Department and/or section. Plans, organizes, 
and directs a progressive public fire department with several functional areas. Organizes and 
directs the activities of a large staff engaged in providing fire and other life safety services. 
Plans, directs, and controls department activities such as: the recruitment of personnel; purchase 
of equipment; assignment of personnel and equipment; accreditation requirements, and 
budgeting and control of expenditures. Plans, organizes, coordinates, prepares, administers, and 
monitors the Department budget. Analyzes and resolves operational and procedural problems. 
Resolves complex problems involving diverse functional areas, analyzes information, statistics, 
and reports on department activities. Develops plans designed to maintain department efficiency 
and responsiveness. Analyzes fire service needs, as well as the availability of resources, existing 
programs, and other related factors in developing department programs to meet those needs. 
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Provides direction on major projects or problem areas. Develops and implements policies and 
procedures applicable to administrative functions, and provides policy guidance and leadership. 
Operates fire vehicles (i.e., automobiles, fire apparatus, and heavy construction equipment), 
requiring a standard Arizona Driver’s License to perform normal and emergency-level 
firefighting duties. 
 

Knowledge and Abilities:  

Knowledge of:  

The theories, principles, and practices of effective public administration, with special reference 
to Fire Department policies, personnel, and budget administration; modern management 
techniques, supervisory practices, and evaluation methods; governmental organization and 
management;  the principles and practices of effective administration with particular attention to 
short- and long-range strategic planning; the principles and methods of budget preparation and 
monitoring; the activities, objectives, and ideals of fire and life safety services and operations; 
the facilities, equipment, and personnel needed to provide fire and life safety services and 
operations; the methods, equipment, and materials used in providing fire and life safety services; 
and progressive approaches to employee relations programs. Incident Command System, NIMS, 
Blue Card Incident Command, Emergency Incident Management, etc. 
 
Ability to:  

Plan, organize, lead, and direct a progressive public agency with several functional areas; 
organize and direct the activities of a large staff engaged in providing optimum fire services; 
plan, prepare, and administer an annual departmental budget; effectively analyze and resolve 
operational and procedural problems; develop formal agreements and contracts with other 
agencies and communities; make effective oral and written presentations; and establish and 
maintain effective working relationships with staff, Governing Board, community organizations, 
other agencies and the general public. The duties listed above are intended only as general 
illustrations of the various types of work that may be performed. Specific statements of duties 
not included does not exclude them from the position if the work is similar, related, or a logical 
assignment to the position. 
 

Application Process / Selection Process: 

All applicants are required to provide copies of educational transcripts, copies of 
certificates/degrees, and other required documentation set forth in the job announcement or that 
may be relative to the position. 

Cover letter and resume, review of education and experience, appropriate testing or interviews, 
oral interviews, background check, drug screening, final selection and pre-employment medical 
examination and consideration of proximity to the Fire Station, response time and residency are 
all integral parts of the selection process. Please be aware that applicants may be subject to a 
twelve-month probationary period. 
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All applicants will be subject to a full criminal background check and a full driver’s license 
history for the past 3 years minimum (up to 5 years). The successful applicant must take 
residence within the fire district and must be able to pass an NFPA Fit for Duty Physical.    

 

Application Procedure: 

• Cover Letter and Resume’ must be submitted to the Mohave Valley Fire District Office, 
1451 Willow Dr. Mohave Valley, AZ 86440. 

• Applicant must submit a detailed resume’. 
• Applicant must provide copies of all degrees, certifications and /or any other 

documentation pertaining to the position. 
• Mail or deliver to: 

Mohave Valley Fire Department 
ATTN: Division Chief App. 
1451 Willow Drive 
Mohave Valley, AZ 86440 

 

 



 
MOHAVE VALLEY FIRE DISTRICT 

SUPPLEMENTAL QUESTIONNAIRE 
 

 
 
In order to assist the Fire Chief in better evaluating your suitability as a candidate for the 
position of Battalion or Division Chief of Mohave Valley Fire District, please respond to the 
following essay questions.  Please submit your responses along with your Cover Letter and 
Resume’. 
 
 
 

1. Please provide an overview of your current or most recent position as a Company or 
Chief Officer.  Explain the scope of your responsibilities and provide an overview of the 
department (size, number of employees/volunteers, annual budget, annual call volume, 
other related demographics). 

 
 

2. Please give an overview of your experience in developing and maintaining budgets 
within your department, including the size and scope of the budget for which you have or 
had direct responsibility. 

 
 

3. Please describe your knowledge of and experience in the strategic planning process, 
including an explanation of your specific role in past strategic planning initiatives. 

 
 

4. Please describe your leadership style, experience, and philosophy on how you 
lead/motivate people, develop/mentor employees, mitigate conflict in the workplace, and 
inspire a team atmosphere. 

 
 

5. Please tell us of a key accomplishment in your current (or most recent) role that had a 
significant impact on your department and the community you serve. 

 
 

6. Please describe your experience in pursuing grant opportunities.  What types of grants 
have you applied for, and how much grant funding has been awarded based upon your 
contribution to the grant writing efforts? 

 
 

7. In your current or most recent role, what was your level of direct involvement in 
responding to emergency calls?  Do you foresee any problems with responding to 
emergency scenes and/or taking weekend/evening call duty for response? 

 
   
 


	Div Chief
	Salary Range - $64,170.00 to $101,411.00 annually
	FLSA status is EXEMPT.
	This position reports to the Fire Chief and receives general policy direction concerning District strategic goals and community issues. This position works with or directs the Battalion Chief as well as administrative support personnel indirectly and ...
	MINIMUM QUALIFICATIONS AND REQUIREMENTS:

	Supplemental Questionnaire

